Bank-to-Bank Transfer Setup Guide
1. Login to Online Banking and select ‘Bank-to-Bank Transfers’ from the main menu.

2. Review the enrollment introduction and click ‘Enroll’.
3. Review Cashmere Valley Bank’s Bank-to-Bank Transfer Service Agreement, if you agree, check the ‘I
Agree’ box and click ‘Accept’. You will automatically be taken to the ‘Add Account’ window.

4. In the Account Name field, create a recognizable title for your non-Cashmere Valley Bank account which will
be used to identify this account when setting up a transfer.
5. Enter the Name, 9-digit Routing Number and your Account Number with the Financial Institution where your
external account is held. Specify whether the external account is a checking or savings account with the
drop down menu and click ‘Submit’. Repeat this step to link additional accounts.

Note: The process
of linking your
accounts may take
a few days because
it requires
verification and
approval.

6. Review the enrollment information and click ‘Return’.
7. After enrolling your accounts, you need to verify the account ownership of your non-Cashmere Valley Bank
account(s). You will receive a few penny transactions deposited into your enrolled external account(s). Once
you have the penny transaction amounts, login to your Cashmere Valley Bank Online Banking.
8. Select ‘Bank-to-Bank Transfers’ and click on ‘Enrolled Accounts’.
9. Enter the two verification amounts in the fields provided and click ‘Submit’. The status will change from
‘Pending’ to ‘Verified’ when Cashmere Valley Bank has verified the account; you can then begin transferring
funds to and from this account.

10. After your accounts have been verified, select ‘New Transfers’ to set up a transfer between your linked
accounts. Fill out the requested information including amount, frequency, and date to transfer and click
‘Submit’ to complete the request.

Note: The cutoff
time for transfer
requests is 2:00pm
Pacific Standard
Time (PST)

Questions?
Contact our Electronic Banking department: (509) 664-5454

